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ABSTRACT

The correlazed curriculus program (New York City
schools) is a four-year career-oriented program design2d for the
general course student. Students explrre careers in business, health,
and industry during the first three semesters and receive broad
occupational training in careers of their choice for the remaining
five semesters. The approach is a laboratory, interdisciplinary one
vith career subjects correlated with acadesic subjects. Content
includes both occupational information and occupational training for
a cluster of jobs in a career area. This revised course outline
relutes business careers (working in a store, office, warehouse,
service industry, for a transporting coampany, and for the governaeat)
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reflects recommendations of program teachers, school supervisors,
consultants, and independent evaluators. (Author/Ed)
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CORRELATED CURRICULUM PROGRAM
BUSINESS CARELRS
Level I

Revised Course Outline

INTRODUCTION

The Correlated Curriculum Program is a four year career-oriented program
designed to provide a more effective educational program for the general
course student. The program was originally sponsored by the Ford Foundation
and is now being funded by the Board of Education.

Students in the program explore careers in business, health and industry
during the first three semesters, and receive broad occupational training

in the careers of their choice for the remaining five semesters. Unlike
the traditional general course in the academic high schools, the approach

to teaching is interdisciplinary. Teachers are organized into teams to plan
for correlated lessons, The correlation of career subjects with academic sub-
Jjects serves to reinforce student learning and to improve achievement in all
subjects. Content includes both occupational information and occupational
training for a cluster of jobs in a career area to prepare students for em-
ployment in a rapidly changing economy. A laboratory approach to the
curriculum provides strong motivation and stimulates interest in continuing
education beyond the twelfth year,

The original ninth year curricula have a three year field trial in experi-
mental programs in nine academic high schools. Teachers who used the
experimental curricula indicated the need for revision. The Psychological
Corporeiion, under contract to the Board of Education, evaluated the Correlated
Curriculum Program curriculum materials and made recommendations for curricula
improvei.ent. This revision reflects the recommendations of teachers in the
program, supervisors in the schools, consultants, and the independent evaluators.

To assist teachers in implementing the revised curricula, the following materials
will be made available: '

1. a course outline indicating correlation among the disciplines;
business careers, science, mathematics and English

2. a detailed course of study in each subject area

3. student workbooks and/or worksheets
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CORRELATED CURRICUIUM PROGRAM

Course Outline

Business Careers and Correlated Subj

Level I (9A, 9B, 10A) Revised

Business Science Mat
I. CRIEZTATION (1-2 lessons) I. ORIENTATION I. ORIENTATION
1. Wrat will you study in the CCP? 1. How will & background know- l. What ma
2., Eow is classwork in the CCP ledge of science help you in you nee
diilerent from the work in a career in business? ‘ busines
cther classes? 2. Conduct and safety skills. 2. Why are
3. What will you study if you requisi
cecide on & career in business? busines
IZ. WOEXIG I A STCRE II. WORKING IN A STORE
1. Xinds of stores (2 lessons) Heat Energy
e. Food stores - heat transfer (conduction,
convection, radiation)
1) small stores - heating plants (hot air, hot
2) supermarkets water, steam)

- air conditioning
* - refrigeration of foods
* - the quick-freezing process
* - the freeze-drying process
(* emphasis on physical aspects, not
biological)




CORRELATED CURRICUIUM PROGRAM

Course Outline

dsiness Careers and Correlated Subjects

Level I (9A, 9B, 10A) Revised

. Mathematics English
I. ORIENTATION I. ORIENTATION
background know- 1. What mathematical skills will 1. What are the basic corrunica-
ience help you in you need for a career in cion skills?
business? business? 2. VWkat is the ixportance o
. safety skills. 2. Why are mathematical skills each of these in the business
requisites for a career in world?
business?
JRE II. WORKING IN A STORE

Filling out otservatio: reports
(store visits)

r (conduction, Preparing a student guide to
radiation) field trips
is (hot air, hot Writing "thank you" letters
) (letter form)
ning Writing reports:
1 of foods Kinds of stores, charascieris-
2ezing process tiecs, ete.
rying process Job opportunities in stcres,
1 aspects, not skills needed, e%:.

. Writing research parsr (:erx

project): Survej e J¢
Opportunities in Business
Using the libreary
Research teczniques
Reeding D.0.T., ete,
Working in cocr—Zttess
Outlining and orgeniczing
Bibliography form, eze.
Preparirg a glossary of tusinzss
careers terms (terwm yrrojses’




2.

3usiness

b. Clothing stores
rrarel stores
Shoe ctores

¢. Hore furnishing stores
rplience stores
Murniture stores

d. Miati-line stores
Departrment stores
Discount stores
Variety stores

Job Opportunities in Stores
(8 1essons)

a. Cashier-checker

Science
CLOTHING STORE
Weaxring apparel
- reflection of heat

- gbsorption of heat
- insulation

Matt
—tutta

II. MATHEMATI
IN A STOR

l. Super
Cashi
“Maki

Cu

(
e
Su
(
:

De
Find
it
Fr
Dete
ta
Pe:
Re
Rede
Su
Disp
Di
De¢
Pack:
Bay
Bag
Vo.
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£ heat
) heat

Mathematics

II. MATHEMATICAL SKILLS FOR WORKING

IN A STORE

1. Supermarket
Cashier-Checker
Mak3ing change
Currency denominations
- (monetary equivalents,
e.g., two 25¢ = 50¢)
Subtraction by addition
(e.g., $2.80 out of
3.00 - S&y $2080’
20903 $3000)
Decimal skills
Finding the cost of one
item in mwltiple-rriced
items
Fractional application
Determining the amount of
tax to add to the bill
Percent
Reading tax charts
Redeeming coupons
Subtrection from bill
Dispensing trading stamps
Division
Decimal rounding off
Packing merchandise
Bag sizes
Bag capacity
Volume

Taze 2,

EZnglish

Cashier«Checker

Reading stories about peozle in
these jobs, e.g., McGraw-4ill's
"What Job for Me?" series, ete.
(appropriate reading lessons)

Writing a paragraph: Duiies of
Cashier (topic sentence)

Writing dialogue or role-pleying a
cashier-checker situation:

Use of quotation merks

Realism in speech

Fitting language to characieriza-
tion

Reading selected excerpts of con-
versations from literature



Business Science Mathe
b. Display assistant Displays

- light
. preduction of
transmission
waves
velocity
color
the eye (brief) - main treat-
mant in Health
. optical illusions
. goed lighting

¢. Salesperson 2. Depart
Salesec.

Compl

Mul

s

O

Add.

Dec.

Per:

et

Compu
by

£\
e¢
For

Compu
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(brief) - main treate
Health
11lusions

Jting

Mathematics

Page 3

English

Display Assistant

2. Department Store

Iearning adjectives (symon;=s, etc.)
to describe bota the display if-
self and the itews in It

Reading sppropriate siories axd
poems, e.g., ''Do Ilot Handle th
Merchandise" (Sprirngboards),e*e.

Giving oral reports based ca reading
of career booxs

Developing criteria end standards
for evaluation of displeys

- Reading selections from <rade

megazines and technical tooxs
(lessons on reading for infcrmae
tion, using an index, findizg de-
tails, ete.)

Writing a paragrapk on '"Daties of
Display Assistant" (writirg a
good opening senterce, ete.)

Salesclerk Salesclexrk

Completing sales checks
Multiplication (exten-
sions - e.g. 2 prs. @
98¢)
Addition (totaling bill)
Decimals
Percent (empleoyee dis-
counts, sale on mer-
chandise)
Computing materials required
by the customer
Area measurement - inches,
feet, yards (floor
covering, wall covering)
Formulaes for computing area
Computing capacity
Cubic units (refriger. :or)

Writing a sales drara (oral reading)
Iistening to recordirgs of
Robert Frost's dialogue voexs
("Death of the Hired Man," etc.)
Reading related literature (e.:.,
"Salesmanship" by Chase, chapter
on whitewashing fence fron
™wain's Tom Sawyer, etc.)
Analyzing ads (Do they sell the
product?)




Business Science Math.

BTU
Conmpa:
Mll.
wee’
Ordexr
Nox
m\

C.
Con

w
Measw.
Rul.
Inc:

d. Stockelerk Stockeler

Stocking
Units,
of i
Divisi.
Fractic
Building
Pascal

Produce C.
Read a w
Units of

peg, b
Division

ITTI. WORKING IN AN OFFICE
1. Xinds of Offices (2 lessons)

a. in stores

b, in warehouses

¢, in trarsporting companies
d. in financial businesses.
e. in hotels and motels

f. otker




ance

Mathematics

BTU (air conditioner)
Comparing rental costs

Miltiplication (daily,

weekly, monthly rate)
Ordering erchandise

Page 4.

Normal curve (shoe sizes,

men, women, children;
clothing sizes)
Concept of a standard
wunit of sizing
Measuring materials
Ruler
Inches, feet, yards

Stockelerk

Stocking shelves
Units, dozen, gross (number

of items in a case)

Division by twelve
Fractions

Building mass displays
Pascal triangle

Produce Clerk

Read a weight scale
Units of weight (ounce, pound,
peg, bushel)

Stockelerk

Reading charts (inventory sheets,
ete.)

Filling out printed forms

Increasing vocabulary oy learrirg
terms for quantities, tyres of
sizes of packages, materiels, etc.

Division by 16 (ounces, pounds)

ITI. WORKING IN AN OFFICE

Readinz relaced literzture (e.g.,
"Anita Fowers, Office worker"
Follett Voceational Reading
Series, etc.)

Writing letters to iwife sreziizrs
from business world {lessaz cn
paregraphing for body o lev:er

Oral reporting: Job Jryortonities
in Office Worx {xeepirg an
audience interesied’

Iasterning +0 & syeexer: Zistenin:

Ve -

skills, note taxing, questicni=zg



Business Science Math

2. Job Opportunities in Offices
(1% lessons)

a. Accounis payable clerk
b. Accounts receivable clerk
¢. Billing clerk

d. TFile clerk

e, Office Machines operator Office Machines
- Power for office machines

. current flow (conductors and
insulators)
. current production (generator,
AC, DC)
circuits (series and parallel)
fuses
switches
electromagnetism
- electromagnets
- Yrelays




%)
o

'@ machines

ww (conductors and
]

sduction (generator,

<eries and parallel)

ietism
wenets

Mathematics

Pege 5.

Billing Clerk

Iearning related vocabulary (pre-
fixes, suffixes)

Spelling accountiug ternms
Filling in order and invoice forrs
File Clerk

learning systems based on eipnrzbet

(locking up words ir the dictiozary
Using an index

Writing a parzgrarh descriving tre
different systems of fiiirng used
in an office

Reading related literature or
material, e.g., "Phil the File

Clerk" (What Job for Me?), etec.

Office Machines Operator

Writing paragraphs on types of

machines used in offices (usirg
transitions)



Business ' Science Mat,
Office Machines

- telegraph, teletype

telephone, radiotelephone

public address systems, intercoms
tape and dictating machines
rudio and TV

f. Payroll clerk III. MATHEMATIC.
IN AN OFFI!

Payroll cl.
Understant
system

Decima.
divi
Denomi,
Comparing
Hourly
Weekly
Monthl;
Annueal
Commis
Totaling
time ca
Minute
Hours
Weekly
Computing
wages &.
Maltip.
X ra
Additi-
Percen
Fracti
Decima
Divisi
Computing
(Social
State, -
Percen




ce

type

otelephone
systems, intercoms
"ing machines

III.

Tege 8.
Mathematics Egglish

MATHEMATICAL SKILIS FOR WORKING  Payroll Clerk

IN AN OFFICE
Reading charts (Social Secuxrity
Payroll clerk Tax Deduction Chaxrts, rederal
Understanding the monetary Income Tax Deduction Charts, etc.)
system Reading payroll problems assigned
Decimal system, subtraction, in Business Career class

division, multiplication
Denominations of currency
Comparing methods of wage payment
Hourly wages
Weekly wages
Monthly wages
Anmual salary
Commission
Totaling hours worked from &
time card
Minmutes
Hours
Weekly
Computing wages earned (hourly
wages and overtime)
Maltiplication (total hours
X rate per hour)
Addition
Percent
Fractions
Decimals
Division
Computing withholding taxes
(Social security, Federal,
State, City)
Percent



Business Science MatkL

Read w.
Computing
Additi
Subtra
Preparing
analysis
ments
Denomi

g. Receptionist-telephone See "Telephone" under Office Machines Telephone

orerator Computir
bills

Messag

Multip.

ber

Additi

. Percen

Computir

distanc

Maltip

per

Percen

Additi

Determinr

numbers

given a

Combir

Factor

Multiy

IV, MATHEMATI

. WORKLG IN A WAREHOUSE
T ° IN A WARE

1. Xinds of Warehouses (2 lessons
es ) Ordex _P_i_c_’

a. Chain store distribution Reading
centers Base ]

Y. Manufacturers distribution Subtre
centers Matchi

c. Wholesalers distribution
centers




1ce

er Office Machines

Mathematics

Read withholding tax charts
Computing take home pay
Addition
Subtraction
Preparing a denominational
analysis for cash wage pay-
nments
Denominations

Telephone Operator
Cormputing monthly telephone
bills
Message units
Multiplication (rate x nm-
ber of units)
Addition
Percent (tax)
Computing the cost of long
distance calls
Maltiplication (time x cost
per minute)
Percent (tax)
Addition
Determining how many teleghone
numbers are possible within a
given area code

Conbinations and permutations.

Factorials
Multiplication

MATHEMATICAL SKILLS FOR WORKING
IN A WAREHOUSE

v.

Order Picker

Reading large numbers
Base 10 exponents
Subtraction
Matching nunbers

Receptionist-Teleghone Qgerator

Learning how to spezk on the
telephone (tele:rairer)

Being accurate and ccmmplete when
taking a message

Making appropriate language crhoices
(appropriate gramzar and usage
lessons)

learning synonyws and entoryrs (en-
riching vocabulary)

Using the regular and "rellow peges”
directories (special prodlews,
such as looxing up teleprhcie iz~
ber of the 8th Street Movie
Theatre or the 430 Fifth Corporae-
tion)

Using the telephone (emphasis on
human relations)

IV. WORKING IN A WAREHOUSE

Writing reports on Job Opper-
tunities in Warehouses (re-
search techniques)

Order picker
Receiving clerk
Shipping clerk
Store clerk



Zusinress

2. Job Opportunities in Warehouses

(8 lessons)

a. Order picker

b. Receiving clerk
¢. Shipping clerk
d. Stock clerk

V. WORKDNGG FOR A TRANSPORTING COMPANY

l. Kinds of Transporting Companies
(2 lessons)

a.
b.
c.
a.
e,
f.

£.

Airlines

Bus companies
Railroads

Taxi companies
Trucking companies
Steamship lines
Subway lines

Science

Transportation

- Power for movement

internal conbustion engines
(auto, truck, gas, Diesel)
steem (ships, trains)
principles of flight
rockets and Jets

Stock glg:
Teking i
Horizo
Horizc
Quanti
gros



ience

rement

combustion engines
-uck, gas, Diesel)
dps, trains)

s of flight

ad jets

Mathematics

Stock Clerk

Taking inventory
Horizontal addition
Horizontal subtraction
Quantities (units, dozen,

gross)

v,

English

Fillinz out printed Scrms (tags,
win tickets, purcnzse créer,
stock record cards, etc., =
stress accurasy

Iearning: 1) terms which de=-
scribe merchandise and
2) abbreviations most
cormonly used

Addressing and marzing vac:zges
Giving a chalkbtalxk or dexorsira-
tion talk on "How to Fac:

7"

Reading parcel rost rates axnd
welght charts

WORKING FOR TRANSPCRTING COMPAIIIES

Reading r.ars (Metropolitan Tren-
sit Subway Map, etc.)

Reporting on visits to interiew
with persommel at local tar-
nminals and transyorcetica coze-
panies (interview technizues)

Reading timetables and airlize
schedules, freight chexris

Writing research reports on alstory
of transportation

Role-playing situations involving
a ticket agent and an axgry
custoxer, etc.

Reading a driver's manusl

Reading Irndex of National Motex
Freight Classificztion ,

Reading cost problexs assigned in
Business Careers class

Filling out "Freight Bill"



Business Science Mathe

2. Job Jpportunities with Trans- V. MATHEMATIC
porting Companies (6 lessons) FOR A TRAN

a. Chauffeur-driver - Airline
b. Materials handler
c. Ticket agent Ticket Ag
d. Traffic trainee ‘ Comparing
various
4 One wa;
Schedu.
flig
Family
Excurs
First -
Reading »
Weighing ~
Weight
Charge

Taxis
Determini.
transpox
Initia
Cost
Percen
Determini
a taxi
Cost o.
Cost o
Madinte
Insura
Gasoli
0il
D=1rx

Cashier-S
Making ch
Cost o
Reading a
Reading a
Units
Freque




V.

Mathemeatics

MATHEMATICAL SKILLS FOR WORKING
FOR A TRANSPORTING COMPANY

- Adrline

Ticket Agent
Comparing the charges for
various travel plans
One way fare, round trip fare
Scheduled flights, charter
flights
Family plan fare
Excursion fare
First class fare
Reading rate charts
Weighing baggage
Weights
Charge for overweight beggage

Taxis
Determining the cost of passenger
transportation via taxi
Initial charge
Cost per 1/3 mile
Percent (tip)
Determining the cost of operating
a taxi
Cost of medallion
Cost of vehicle
Maintenance
Insurance
Gasoline
0il
D =rxt

Cashier-Subway
Making change
Cost of token
Reading a subway map
Reading a timetable
Units of time
Frequency

Paze 3.



Pusiness

VI. WORKING IN A SERVICE INDUSTRY

1. Xinds of Service Industries
(2 lessons)

Qe

b.
c.

Autormobile service station

Bank
Dry cleaner-laundry

Science _ Math
Automobile Service Station
-« Fuels for Autos and Trucks
. gasoline, Diesel oil
Characteristics of fuels

. solid, liquid, gaseocus
. lead additives

. other additives

. dry gas

Safety factors

. Tire

. chemical on contact
. carbon monoxide

. falls

-

ILubrication

. need
. characteristics, ratings of oils
. grease

Brakes

. friction
. hydraulics
. breke fluids

Batteries

Tires

Dry Cleaner - Laundry

solvents
detexrgents
- inks
adhesives



Fage 10.

2e Mathematics Englisn
Station VI. SERYICE INDUSTRIES
and Trucks Reports on types of service
businesses

lesel oil

8 of fuels

id, gaseous

ves

dves

1 contact

wide

stics, ratings of oils




Business
é¢. Hotel and motel

e, Restaurant
f. Other

2. Job Opportunities in Service
Industries (10 lessons)

a. Bank teller

b. Clerk, dry cleaner-laundry

c. Gas Station Attendant

Science
Hotel, Motel, Restaurant
- Pest control

. insects
. rodents

VI. MATHEMATT
IN A SERV

Bank Cler
Issuing
Crecking

Additi
Handling
Subtra
Adding i
Sinmple
Percen
Computin




ce Mathematics Eg]ﬁ.sh

aurant

VI. MATHEMATICAL SKILLS FOR WORKING
IN A SERVICE INDUSTRY

Bank Clerk Bank Teller
Issuing checks
Checking 1eposit slips Reading description of operatica of
Addition Tellson's Bank in chapter One, “ock
Handling withdrawals 2; A Tale of Two Cities, ch::ens,
Subtraction and other related i-terature
Adding interest (chapter 1 - Mzra's Bank Account,
Simple interest ete.) .
Percent Learning related vocabulary (en-
Computing interest on a loan dorsement, etc.)
Role-playing

Filling out various bankirg fores,
including perscnal barkirg forxs
Reporting on history of money,
mumismatic hobbies, ete.

Dry Cleaner, Taundry

Role-playing irate customer -
clerk situations, etec.

Gas Station Attendant

Interviewing gas station owzer
(techniques of interviering)

Reading related material ("What
Job for Me?", etc.)

Filling out a bill of lzbor and
parts

| ‘ s . ) ”




Business Science ‘

d. Hotel, motel front office
clerk

e. Waiter or waitress Waitexr or Wa.
Computing b

Multiplic

Addition

Percent ('

Making char

4

VII. WORKING FOR THE GOVERNMENT

1. Kinds of Govermment Agencies
(2 lessons)

a. TFederal

b. State
c. City
d. Iocal

2. Job Opportunities with Govern-
ment Agencies (6 lessons)




.ence

Mathematics

Waiter or Waitress
Computing bill
Maltiplication
Addition
Percent (tax)
lMaking change

Pege 12.
English

Writing paragraph orn "Duties
of Gas Station Attexdaxt"
(avpropriete grarwmar lessons)

Speaking to cusiomers (role-
playing situations)

Hotel Clerk

Reading related literature

Writing letters of acmowledg-
ment of reservations (punctua-
tion)

Role-playing room clerk and
customer situation

Waiter or Waitress

Iearning related vocabulsaxry:
food terms, names of utensils
and tebleware, ete.

Reading Emily Post's or Axs
Vanderbilt's ideas about table
setting for formal and infor-
mal dining

VII. GOVERNMENT JOBS

Reading telephone directory to
locate listirgs of state,
federal and city agencies

Reading exarple reading compreilen-
sion questicns on Civil Service
exans

Writing comprsiticn on “eric: Al-
ventages (or Disadvaniages) o2
Working in Civil Service

Reporting on Job opportunities in
Civil Service



VIII.

Business

a. Beginning office worker
b. Cashier

¢c. Clerk

d. TFile clexrk

e. Mail handler

f. Messenger

g. Office machines operator
h. Parking enforcement agent

i. Post office clerk-caxrrier

j. Stockman
k. Telepnone operator
1. Typist

PIANIING A BUSINESS CAREER
(4 lessons)

1. Interest and Aptitude Evaluation
2. Planning Career Goals

Science

ViI.

VIII.

Math

MATHEMATICAI
MENT EMPLOY:

Parking Enf<

Reading parx

Completing
lems on ¢
tion

Pcst Office
Understandi
First cl:
Second cl
Third cle
Parcel p¢
Weight
Size
Zone
Sorting mai
Zip codes
Using the 1
Completing
on ¢ivil ¢

MATHEMATICA]
PLANNING

Teking pre-¢
Addition
Subtractic



1Ce

Mathematics

VII. MATHEMATICAL SKILLS FOR GOVERN-
MENT EMPLOYMENT

Parking Enforcement lgent

Reading parking meters
Completing mathematical prob-
lems on civil service examina-

tion

Post Office Clerk
Understanding mailing charges
First class mail
Second class mail
Third class mail
Parcel post
Weight
Size
Zone
Sorting mail
Zip codes
Using the postege scale
Completing mathematical problems
on civil service examination

VIII. MATHEMATICAL SKILIS FOR CAREER VIII.
PLANNING

Taking pre-employment tests
Addition
Subtraction

Tage 14,

Englisna

PLANNING A BUSIMESS CARZE:ZR

Preparir; & person interest
and skill profile sihest

 Writing cowpositions or ‘orics
related to career goa’s



Business

Science

Non - Correlated Lessons

Earth Science
Evolution

Mat-
Division
Fractions
Dzcimals
Percent

Non - Correlat

Other Number
Base 5
Base 2
Base 12



mee

Lessons

Mathematics

Division
Fractions
Dzcimals
Percent

Non - Correlated Lesson

Other Number Bases
Base 5
Base 2
Base 12

English

Writing a letter of jor applica-
tion

Reading want ads

Read ng Chapter 3 - "we <+estion
a Future: Four Fifty a Weex"
from Sister Carrie

Reading Career tiography

Reading SRA's “ceupstional
3riels

Reading Sprirsbhoards f(Jomn Wiley)

Reading Tucker-Livingsticn Resding
Series ("The Job You Get," etec.

Reading Scope - Job Skills I
(Scholastic Boox Series)

Reading "How to Get & Job"
(lational Association o Mesw-
facturers, Addison-Weslzy
Publishers)

Preparing a book of career relate:
poems and short stores (terx
yroject)




